
How to

Paraphrase



What is Paraphrasing?

To paraphrase is to include the ideas or
information from an original source in your
paper by rephrasing those ideas or information
in your own words

Put Simply.....

It isn't just you changing a few words in
someone else's sentence!

A successful paraphrase is your own explanation
or interpretation of another person's ideas

Why Is It Important?

It shows you understand the material well enough to write
about it in your own words

It is an effective way to restate, condense, or clarify
another author's ideas while also providing credibility to
your own argument or analysis

It helps you control the temptation to quote too much!
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Complete the following 8 basic steps to ensure
your paraphrasing is up to a high standard....

Steps to Successful Paraphrasing

Read, and re-read, the
original text you want to
paraphrase carefully
before you attempt to
paraphrase it
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2Look up any words you

are unsure of in the
dictionary before you
start trying to paraphrase
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In particular, pay attention
to first sentences in
paragraphs (these are
often the topic
sentences) and any key
words

It is not necessary to use complex
academic language at this point -
use your own words

Set the original aside, and
write your paraphrase on a
separate piece of paper
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Check your version
against the original to
make sure yours
accurately expresses all
the essential information
in a new form

Check the original text again
to make sure you have
included all the main points

Add "quote marks" if you have used
any key phrases or unique terms which
cannot be paraphrased

Keep referring back to
the original until you are
happy with your version

Finally, remember to
record all source and
author details for your
references



Some Final Tips
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The key to successful paraphrasing is to use as few
words as possible from the original text

Be mindful not to change the meaning that you are
trying to convey as you rephrase 

You must remember to reference your paraphrased
material 

library@merseywestlancs.nhs.uk

01704 704202

If you have any questions or need further
help, please contact us


